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I. Loggingin

1) Goto “www.ebeirut.net”

2) Click on “SMS Pro“ button on the top right of the page

3) Enter your Username & Password

SMS services b 4 r+
S

& C & portalebeirut.net/login.php

rut

Welcome to ebeirut.net
User Login:

Uszername

Password

4) In case you forgot your password, kindly call us on 76 - 69 30 50 or send an email to
info@ebeirut.net
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II. Changing your Password

1) Click on the tab “Password” on top, change it then click on “Save”

Send SMS || Address Book || Recharge |

Your Ussrmame | Eheirut |

Mew Passwaord | T |

Repeat Password | |

carce J sove

III. Creating a new Contact

1) Click on the Address book (you can find it on main page in the top tabs)

News Contact L

Mame

Family Name

Mumber

Email

Info

Groupls)

-

o000 000O0fd
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2) Click on the ADD button after entering the details of the contact

Address Book | Recharge || Password

EllE Search:

[l |

MNew Contact

Mame

| Michel |
Family Name

I |
Mumber

| 5178632050 |

Email
| info@ebeirut.net |
Info

Group(s)

ooooooooool@d

3) You can select a particular group to add the contact to

4) Note that the GSM (mobile number), should be entered complete with 961

IV. Creating a new Group

1) Inaddress book click on New Group button and give a name to the group
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Welcome 'Eberut’

Address Book | Recharge ” Pas

E Search: l:
[ Al |

]

2) Select the CSV file with the 5 columns as indicated below

Import C5W

Choose File | 2020.c5v

| List 2020 |

Seperator:
Comma b |
Columns {Drag to sort)

Mame
Family Mams
FMumber
Email

Info

3) Then click Import button
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V. Sending SMS to contacts / group

1) Onthe top menu of the main page, click on Send SMS

Groups

List 2020

From | SMS Info W |

To Single | 96176693050 |
To Multi TET | Choose File | Mo file chosen

e [Eres Choose File | Mo file chosen
Chack for duplicates Excel Column

Hello

Contacts ote:

Template | Vl
Sending date | Mowr | -

2) Inthe TO, you can select a single GSM number or select a Group,or even import an
excel file
3) Inthe From, select the sender name desired

4) Enter the text message and then press Send

Note that you can save your campaign as a Template then use it each time you want to send a

new SMS for your contacts
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VL.

Sending to a Text file (Notepad)
1) Onthe top menu of the main page, click on Send SMS
2) Inthe From, select the sender name desired

3) Inthe TO, select Choose File that is next to “To Multi TXT”

harge || Password || Sender IDs || Manage Users || Refill History ||

From | eBeirut ~ |

To Single
To Mult Mo file chosen

To Excel Choose File | Mo file chosen
Check for duplicates EE}{CEl Column
Hellg|

Template | Vl
Sending date | Mowe |m -
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4) Prepare the list of Mobile on a NOTEPAD/TXT file where each mobile is one a

separate line

e

|
File Edit Format View Help

9613000000
961760111111

5) Enter the text message and then press Send

Useful information

1) Your balance is always on the top right corner

2) Remember to always logout Log out from website, button is on top right

3) You can schedule an SMS from the scheduling options below the message text
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Hello

Template | 1"'-"l
Sending date [2020-07-16 15:30 |m -

E July, 2020 %*
& < Today 3 *
wk | Sun Mon Tue Wed Thu Fr  Sat
26 1 Z 3 =
27 5 & 7 10 11

8
28 12 13 14 15[ 16] 17 18

29 15 20 21 22 2 M 25
3 26 2F 2B 29 30 31
31

Time: | 15|:

Select date

9
3

4) You can check the log of your sent SMS immediately after sending your campaign in
the SMS history / Delivery
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Thank you

For choosing @/ itut

SMS services
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